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APPENDIX-A 

Rawalpindi Women University, Rawalpindi 

Department of --------------------------- 

 

Dated: ------------------- 

Result Proforma of Comprehensive 

Examination Conducted by the Department 
A. 

1. Name of Program: 

2. Name of Student: 

3. Address of the Student: 

4. Email: 

5. Registration No: 

 

B. 

1. Date Holding the Examination: ------------------------------------------------------------------- 

2. Chance in which student cleared the exam: 

3. Status of Result: Pass ----------------- Fail ------------------- (Tick the appropriate). 

 

C. 

Name and Signature of the faculty member preparing report: 

1. --------------------------------------------------------------- 

2. --------------------------------------------------------------- 

3. 

 

 

 

Name and Signature of the Chairperson------------------------------------------------------------ 

--------------------------------------------------------------- 

1st 2nd 



APPENDIX-B 

Rawalpindi Women University, Rawalpindi 

Department of --------------------------- 

 

 

APPLICATION PROFORMA FOR ADMISSION 

CONFIRMATION OF RESEARCH CANDIDACY IN PHD 

 
PROGRAM: ------------------ 

SEMESTER: ------------------ 

 

 

Name of Student:---------------------------------------------------------------------------------------------- 

Registration No: ----------------------------------------------------------------------------------------------- 

Date of Admission in PhD: ---------------------------------------------------------------------------------- 

Date of Completion of PhD Course work: --------------------------------------------------------------- 

Please give titles of PhD Courses along with codes, which you have passed. 

i) ----------------------------- 

ii) ----------------------------- 

iii) ----------------------------- 

iv) ----------------------------- 

v) ----------------------------- 

vi) ----------------------------- 

 

 

Comprehensive Examination: ------------------------------------------------- 

 

 

 

 

 

Supervisor/Co-Supervisor Signature Student Signature 

    

     

 
    

     

 
    

 
    

 



APPENDIX-C 

DECLARATION BY THE SUPERVISOR AT THE TIME OF 

 

FORWARDING THE RESEARCH DISSERTATION TO THE 

CHAIRPERSON OF THE DEPARTMENT FOR 

EXTERNAL EVALUATION 

DECLARATION 

I Prof. /Dr. Supervisor of RWU research 

student Mr./Ms. do hereby solemnly declare 

that the dissertation entitled 

 

 

 

-------being submitted as partial fulfillment of PhD degree in the discipline of ----------------------- 

 

-- has been completed under my guidance and supervision and is an original work of the student 

except where otherwise acknowledged in the text. It has not been submitted or published earlier 

for obtaining any degree from this or any other University or Institution. 

 

The dissertation is completed in all aspects and I am fully satisfied with the quality of student’s 

research work. Now it is ready to be evaluated by external subject experts. 

Date: ----------------------------------- 

Signature: --------------------------------------- 

Name in full: ------------------------------------ 

Address:------------------------------------------ 

Phone:-------------------------------------------- 

Email: ------------------------------------------- 



APPENDIX-D 
 

 

CHECKLIST 

Title of the dissertation: ------------------------------------------------------------------------------------- 

--------------------------------------------------------------------------------------------------------------------- 

Name of Student: --------------------------------------------------------------------------------------------- 

Name of Supervisor/Co-Supervisor: ---------------------------------------------------------------------- 

Level/Program: ------------------------------------------------------------------------------------------------ 

 

 

Yes No N/A 

1. Student has observed format of the Faculty. 

2. Student has observed APA/MLA style. 

3. This dissertation is an original piece of work. 

4. Content given is relevant to the statement of the problem. 

5. Scientific style of the presentation has been adopted. 

6. Proper methodology has been adopted for research. 

7. Population and samples are consistent throughout the dissertation. 

8. Related researches have been included in relevant chapters. 

9. Data is presented in tabular form of the faculty. 

10. Discussion on tables has been made adequately. 

11. Findings are based on analysis. 
12. Conclusions are based on analysis. 

13. Appropriate Statistical methods have been applied in support of 

reliability & validity of the data collected. 

14. Recommendations are based on conclusions. 

15. Annexure are placed properly. 

16. All the authors given inside are included in the reference list. 
17. Spellings and names of authors given in the reference list are 

Same as are in the list. 

18. The dissertation is free of language errors. 

19. Proper editing has been made. 

20. Every part of the dissertation is free of plagiarism and plagiarism report 

has been obtained by QEC. 

21. This dissertation adds to the existing stock of knowledge. 
 

 

Dated: ------------------ Name/Sign of Supervisor/Co-Supervisor: -------------------------------- 
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APPENDIX-E-II 
 

(Specimen of Inner Title) 
(Start at 4th line from top margin of the sheet in 18 pt. Time New Roman, Bold) 

 

STUDY OF DEVIANT WORKPLACE BEHVIOUR AND ITS 

IMPACT ON LOW PRODUCTIVITY OF 

PUBLIC SECTOR OF PAKISTAN 

(Start at 27th line from top of the sheet in 6 pt. Time New Roman, Hold in Upper and 

Lower case) 

 

NAME OF SCHOLAR 

REGISTRATION NO. 
 

 

 

 

 

 

 

 
(Start at 16th line from the bottom edge of the sheet and go upto 10th line in 12 pt. Time New 

Roman, Normal) 

Submitted in Partial fulfillment of the requirement for the Doctor of Philosophy degree in 

discipline ---------------------------------------------------------------With specialization in ------------ 

---------------------------------------------------- (where applicable) at the faculty of ------------------ 

----------------------------------------------------------------------------- 

 

 

Rawalpindi Women University, Rawalpindi 

 
(At the 7th line from the bottom of the edge of the sheet in 12 pt. Time New Roman, Normal) 
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IN THE NAME OF ALLAH, THE MOST MERCIFUL AND BENEFICIENT 

(Preferably in Arabic) 
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Rawalpindi Women University, Rawalpindi 

Department: ------------------------------ 

(Acceptance by the Viva Voce Committee) 

 
Title of the dissertation: -------------------------------------------------------------------- 

---------------------------------------------------------------------------------------------------- 

Name of Student: ----------------------------------------------------------------------------- 

Accepted by the faculty of Rawalpindi 

Women University in partial fulfillment of the requirements for the Doctor of 

Philosophy Degree in the (Discipline) with specialization in (where applicable). 

 

 

--------------------------- 

Co-supervisor 
 ------------------------ 

Supervisor 

Viva Voce Committee 
  

---------------------------- 

External Examiner 

  

---------------------------- 
  

Internal Examiner   

---------------------------- 

Chairperson/Director 

  

---------------------------- 
  

Dean   

Members: 
(Day, Month, Year) 

----------------------------- ----------------------------- 
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Abstract containing Objectives, Methods, 

Findings and, or Conclusion 



APPENDIX-E-VI 
 

ACKNOWLEDGEMENT 

Note: Since it is an official document acknowledgements should be made only those 

who have academically helped in accomplishment of the research work/dissertation 

instead of relatives/friends. 

 

 

 

 

 

 

(Name in full) 
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TABLE OF CONTENTS 



APPENDIX-E-VIII 
 

TABLE OF TABLES 

(If required) 



APPENDIX-E-IX 
 

TABLE OF FIGURES 

(If required) 



APPENDIX-F 
 

GENERAL INSTRUCTIONS 

 

1. Paper Size  A4 size/22cm × 28cm/ 81/2"×11" 

except for drawings and maps 

90 gms. Photocopying paper 

2. Paper weight 

3. Margin (for English) 
i) Left hand margin 

 

 
3.8 cm 

 

ii) Right hand margin 

iii) Bottom margin 

iv) Top margin 

4. Text 12 points 
Headings 

Chapter Number and its Titles 

Typeface 

2.5 cm 

2.5 cm 

3.2 cm 

 

14 points 

16 points 
Time New Roman 

 

5. The dissertation must be error free. No correction in ink shall be acceptable. 

6. Binding: 

(i) Rexine/Cloth: Rexine/Cloth edges uncut, royal blue color 

(ii) Letter boldly up back in gold. 

(iii) Points Time New Roman bold (As per specimen of title Cover). 

7. Only one side of the paper should be used. 

8. Double space all lines except block quotations and references. 
9. Leave three spaces above and below the center heading and three spaces above the freestanding 

side heading and double space below it. 

10. Indent five spaces for all running lines, paragraphs and block quotations. 
11. Leave a space after a full stop (.), a colon (:) and a sign of interrogation (?) in the body of the 

text. 

12. Preliminary pages to be numbered in Lower Case Roman Numerical e.g., i, ii, iii, etc. 25mm 
from the bottom edge of the paper. 

13. Page number of the actual pages of the dissertation from page 1 of Chapter 1 to the end 

including appendices etc. be given in English Numerals (1,2,3, ……) in the upper right hand 

corner 30 mm (1% inch) from top and right edge of paper without into the margin. 

14. Each chapter should be started on a new page. 

15. Page number of a chapter page should be skipped but counted. 
16. Chapter number should be like this: CHAPTER 2 (16 New Time Roman Bold) and placed at 

four space below the top margin and centered between margins. 

17. Chapter titles and center headings, if too long for one line, be divided into two or more lines 

in inverted pyramid. 

18. Chapter title should be three single spaces below the chapter number and should be all in 

capital (upper case on 16 point), TIMES NEW ROMAN, Bold) and single spaced. First line 

of chapter should begin three single spaces below the title. 

(Reference Chapter 10: “dissertation Requirements” Clause-5) 



 

19. TABLE OF CONTENTS,  LIST OF TABLES and LIST OF FIGURES, CHAPTER 
NUMBER, REFERENCES should begin on a separate page and are typed in upper case 

(capital), 16 pt. Time New Roman Bold and be placed at fourth line below the top margin and 

centered between margins. 

20. Tables: 

i) For citation purposes only highlights of the table should be discussed. Discussion should 

follow the table. 

ii) Table number, and caption be flashed with left margins on the same line in New Time 

Roman, 12 pt., bold with first letter of each word in capital. Long caption should be in 

inverted pyramid. There shall be a single space between the caption and the content of 

the table. 

Example: 

Table 1. Mean of Correct Responses 

iii) There can be a note (author note, content footnote, copyright permission note or sources 

etc.,) at the bottom of the table. 

iv) A table be separated from the text by three spaces both above and below. 
v) All tables must be numbered consecutively throughout the dissertation including the ones 

that appear in an appendix. 

vi) A table composed/typed in landscape format (lengthwise) may be so placed that the table 

title is on the spine/ binding site. 

vii) Refer to the tables by their numbers e.g. ads shown in Table 5. 
viii) Do not repeat the data in the table by using another means like figure or vice versa as it 

is unnecessary duplication. 

21. Figures (line graphs, bar graphs, circles or pie graphs, scatter graphs, pictorial graphs, charts, 

maps, diagrams, drawings etc.) 

i) Figure captions should be brief but a descriptive phrase. 
ii) Number all figures with English Numerals (1, 2, 3,…….) and number them consecutively 

throughout the dissertation. 

iii) Figure number and caption be given at the bottom of the figure in upper case and lower 

case letters in 12 pt. Time New Roman, Bold. 

Example: 

Figure 1. Share of Income from Various Sources 

iv) Discussion should follow the figure. 

v) A figure in landscape (broadside) format be so placed that the caption should be read 

from left side of dissertation and font thus on the spine/binding side. 

22. Appendices 
Label each appendix with a capital letter e.g. APPENDIX-A in 12 points Time New Roman, 

bold at four space below the top margin and flush with right hand margins. 

23. Numerals 
Use figures to show numbers 10 and above and words to express numbers below 10. Use 

the symbol for percent only where preceded by a number. 

24. Quotation 

i) Use double quotation marks for a quotation of less than forty words. 

ii) Do not use quotation marks for block quotation i.e. a quotation of 40 words or more. 

iii) All quotations should be properly referred to (Author, Year, and Page). 

25. Headings 



 

i) Centre Heading: Centered within margins, set off the centre heading in 14 pt. Time 

New Roman, bold, all in capitals and single spaced with three spaces above and 

below. It should not be numbered. Leave three spaces above and below the centre 

heading. 

ii) Side Heading: Flush with left margin in 14 pt. Time New Roman bold, with first letters 

of words in upper case (capital). Leave three spaces above the side heading and two 

space below and there is no punctuation. If the side heading takes, more than 60 mm 

use a two space under a hung indentation and single space between the lines of the 

heading. 

iii) Paragraph Heading: Insert five spaces from left margin with only first letter capital 

(rest in lower case) ending with a period in 14 pt. New Times Roman, Bold. Continue 

the text on the same line. 

iv) Additional levels of headings can be introduced by underlining the heading. The 

underlined heading will be secondary to the one without underlining. 

26. Alignment of Numerals 

The right hand column of Roman or Arabic numerals is aligned. 

27. Enumeration 
When the items are enumerated, they may be distinguished by using the following format and 

bringing the second and succeeding lines of each item back even with the number or letter 

of the item. 

1. According to ------------------ 

A. According to ------------- (i) According to -------------- 

(1) According to ------------- (a) According to -------------- 

28. References 

i) Cite the quoted source in parentheses after the punctuation mark. 

ii) When a work has two or three authors, cite names every time. 

iii) When a work has three or more authors cite all authors the first time the reference is used 

is subsequent citations include the surname of the first author followed by a comma and “et 

al.” 

iv) The examples of various sources of materials used in a dissertation are as per specimen 

given in Publication Manual of APA. 

29. Abbreviation 
i) Use abbreviation sharing to maximize clarity and parentheses may be used to introduce 

an abbreviation. 

ii) Never begin a sentence with a lower case abbreviation e.g. lb. 
30.  Anyone of the following manuals may be used for dissertation in English. Appropriate 

adjustments may be made for Urdu and other languages. However, any other manual 

approved by the Board of Advanced Studies and Research may also be used, if needed. In 

case of the use of manual other than the ones at (i) and (ii) below the application will be 

limited to the matters not covered in the examples given in the Publication Manual of APA. 

i) Publication Manual of American Psychological Association. 

ii) Modern Languages Association, Handbook for Writers of Research Papers, USA. 



APPENDIX-G (a) 
 

DECLARATION BY THE STUDENT AT THE TIME OF 

SUBMISSION OF DISSERTATION TO THE SUPERVISOR/CO- 

SUPERVISOR FOR EXTERNAL EVALUATION 

(To be retained by the Controller of Examination) 

DECLARATION 

I Son/Daughter of 

Roll No. Registration No.  a 

student of PhD at Rawalpindi Women University do hereby solemnly declare that the dissertation 

entitled  submitted by 

me in partial fulfillment of PhD degree in (discipline) ------------------------------------------------ , is 

my original work, except where otherwise acknowledged in the text and has not been submitted or 

published earlier and shall not, in future, be submitted by me for obtaining my degree from this or 

any other university or institution. 

 

 

 

 

 

 

 

 

 

Date. Day. Month. Year. 

Signature: 

Name in full: 



APPENDIX-G (b) 
 

PLAGIARISM UNDERTAKING 

I solemnly declare that research work presented in the dissertation titled ------------------------------ 

 

 

 

--------------- is solely my research work with no significant contribution from any other person. 

Small contribution wherever taken has been duly acknowledged and that complete dissertation has 

been written by me. 

 

I understand the zero tolerance policy of HEC and University ------------------------------------------ 

 

(Name of University) 

towards plagiarism. Therefore, I as an author of the above titled dissertation declare that no portion 

of my dissertation has been plagiarized and material used as reference is properly referred/cited. 

 

I understand that if I am found guilty of my formal plagiarism in the above titled dissertation even 

after award of PhD degree, the university reserves the right to withdraw/revoke my PhD degree 

and that the HEC and university has the right to publish my name on the HEC/University website 

on which names of students are placed who submitted plagiarized dissertation. 

 

 

 

 

Student/Author Signature: 

Name: 
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Rawalpindi 

Women 

University, 

Rawalpindi 

Department 

of ---------------

------------ 

 

Rawalpindi 

Women 

University, 

Rawalpindi 

Department 

of ---------------

------------ 

 

 

 

Rawalpindi Women University, Rawalpindi 

 

Department of --------------------------- 
 

 

Dated: ------------------- 

Progress Report of the Research Student 
A. 

1. Name of Program: 

2. Name of Student: 

3. Address of the Student: 

4. Email: 

5. Registration No: 

 

B. 

1. Date Holding of the Synopsis: ------------------------------------------------------------------- 

2. 1st/2nd/3rd/4th Progress report of the Scholar: 

 

       Satisfactory ----------------------------------  Not Satisfactory--------------------------------- 

 

C. 

Comments of the Supervisor preparing report: 

1. --------------------------------------------------------------- 

2. --------------------------------------------------------------- 

3. 

 

 

 

Name and Signature of the Chairperson------------------------------------------------------------ 

--------------------------------------------------------------- 


